Position: EMS Operations Chief
Department: Clinton First Aid & Rescue Squad, Clinton NJ
Schedule: Full Time salaried exempt position
Company Overview:   The Clinton First Aid & Rescue Squad is a progressive, volunteer-run non-profit agency, utilizing a combination of paid and volunteer personnel.  We provide emergency medical and rescue services to the Town of Clinton, Clinton Township, Lebanon Borough and portions of Union and Franklin Townships with contractual agreements for additional areas of daytime coverage. With an operating budget of just under $1M, the Squad relies on municipal contributions, fund raising activities and ambulance billing to provide the highest quality services to the community.
Job Summary:

· Oversee day-to-day operations of EMS service, including station and equipment maintenance, training and supplies
· Maintain adequate staffing levels and schedules, payroll and staff records
· Develop and enforce operational budgets

· Responsible for all HR functions related to paid staff
· Supervise administration of  patient documentation and billing

· Assure compliance with regulatory agencies, and department policies/procedures

· Liaison with other agencies and government officials
· Respond to EMS calls and large scale incidents as needed (position requires 10 hours of truck time a week and is based on a 56 hour work week)
Requirements:

· EMT (Paramedic preferred) with minimum 7 years active EMS experience, 3 years in a leadership role

· Proven incident management skills

· Rescue Training; with a minimum of vehicle rescue and trench operations;  collapse, rope, water and confined space awareness
· Background in EMS education with instructor credentials a plus
· Proven organization, decision-making and communication skills

· Ability to work independently, interact with volunteer and career members as well as the public, maintain organizational confidentiality and show leadership and good judgement in stressful situations
· Proficient computer skills including Microsoft Office Suite and EMS Charts
Benefits:
· Competitive salary commensurate with experience 
· Benefits package including 401K; paid vacation, medical, dental, prescription and life insurance.  

Candidates should forward their resume to Clinton First Aid & Rescue Squad, PO Box 5265, Clinton, NJ 08809 (attention President), or via e-mail to president@clintonems.org.  

